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Material Reconsideration Procedure 
In accordance with the Selection Policy, all requests for reconsideration of an item in the 

Shorewood Public Library collection must be received following this procedure. 
 

1. Requestor will fill out a Material Reconsideration Request form and return it to the library 

in person, via mail, or via email addressed to the Library Director. 

Mail to: 

 3920 N Murray Ave.  
 Shorewood, WI 53211 
Email to:  
 shorewood@mcfls.org 
 

2. Upon receipt of the request, and during the entire reconsideration process, the material 

in question will remain on the shelves. 
 

3. Within 30 days of receiving the Material Reconsideration Request, the selecting librarian, 

another librarian not responsible for selection of the item in question, and the Library 

Director will review the request and come to a consensus. 
 

4. Within 10 days of making their decision, the Library Director will respond to the 

requestor via written letter (emailed or mailed), courtesy-copied to the president of the 

Library Board of Trustees. 
 

5. The requestor may appeal the decision of the library staff by taking the written request in 

person to a regularly-scheduled meeting of the Library Board of Trustees. Requestor 

must contact the Library Board President directly or via the Library Director at least one 

week in advance of the meeting to indicate intent to appear. 
 

6. If the requestor chooses to appeal in front of the Library Board, the final decision about 

the item will be made by a quorum of the Library Board of Trustees within 60 days of 

hearing the appeal. In making their decision, the trustees will consider the Material 

Reconsideration request, the library’s Selection Policy, and the response of the library 

staff.  

mailto:shorewood@mcfls.org
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SHOREWOOD PUBLIC LIBRARY CITIZEN REQUEST FOR                       
RECONSIDERATION OF LIBRARY MATERIAL 

 
MATERIAL 
 

Type of material: _______________________________________________________________________ 

(Book, magazine, film, etc.) 
 

Title: ________________________________________________________________________________ 

 

Author: ______________________________________________________________________________ 
 

 

Publisher or Producer: __________________________________________________________________ 
 

YOUR CONTACT INFORMATION 
 

Your name: ___________________________________________________________________________ 

 

Date: ________________________________________________________________________________ 

 

Phone number: ________________________________________________________________________      

 

Email: ________________________________________________________________________________ 

                      

Address: _____________________________________________________________________________ 

 

City: __________________________________________   State:  __________   Zip: _________________ 

 

Best time and method for contact: _________________________________________________________ 

_____________________________________________________________________________________ 
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DETAILS 
 

1. Describe briefly what you perceive to be the problem with the material. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

2. Did you read, hear, or see the entire content? 

_____________________________________________________________________________________ 

3. Do you represent others? 

_____________________________________________________________________________________ 

 

4. To what in the material do you object? (Please be specific, cite pages, film sequence, etc.) 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

5. Have you read the Shorewood Public Library Selection Policy? ________________________________ 

 

6.  Describe how the material is inconsistent with Shorewood Library’s selection policy, in your view: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

7. What would you like the library to do about this material? 

 ____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Mail to 3920 N Murray Ave., Shorewood, WI, 53211 or email to shorewood@mcfls.org 


